DEPOSITS

Please use this form when making deposits.

General Fund Deposits are to be given to the Director of Business Operations.

Food Service Deposits are to be given to the Food Service Director for lunch deposits and all other deposits including State Food Service Reimbursements are to be given to the Accounts Payable Clerk.

Trust & Agency Deposits are to be given to the Accounts Payable Clerk.
Athletic Deposits are to be given to the Accounts Payable Clerk.
DATE: ___________________

DEPOSITOR: _______________________

ACCOUNT NUMBER: ___________________

CHECKS        ____________________            ____________

Total Amount 
# of Checks

CURRENCY

CHANGE

100’s ____________________
1.00 ____________

50’s _____________________
 .50  ____________

20’s _____________________
 .25 ____________

10’s _____________________
 .10 ____________
5’s ______________________
 .05 ____________

1’s ______________________
 .01 ____________
TOTAL DEPOSIT _____________________
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