LAKEVIEW COMMUNITY SCHOOLS

TUITION
REQUEST/REIMBURSEMENT FORM

This form needs to be filled out for all tuition reimbursement requests and signed by the superintendent prior to signing up for the class.
Name:  ____________________________   Coursework Code:   ___________________

Bldg. & Teaching Position: ____________   Coursework Name:  ___________________







Semester taking course: ________________

Indicate which of the areas this coursework relates to by filling in the blank.
Coursework is related to my major of ___________________________________.   
Coursework is  related to your minor of _________________________________.
Coursework is related to an educationally connected field of_________________.
Article 8 §14(a)(b)(c) of the July 1, 2005- June 30, 2007 Master Agreement states:

After the completion of the state required BA+18 credit hours, the Board shall reimburse and tenured teacher at the rate of fifty ($50) dollars per graduate credit hour with a maximum of three (3) credit hours per year.  To receive tuition reimbursement:

a) Prior to taking coursework, approval must be granted by the Superintendent.

b) Graduate coursework must be in the teacher’s educational major or minor subject area or in an educationally connected field.

c) Proof of successfully completing graduate coursework with a grade of “B” or better must be submitted for reimbursement to Central Office within one month of receiving grade.



Request




Reimbursement

Estimated Tuition 
$_____
Actual Tuition 
$_____


Up to $50/credit hour



           Up to $50/credit hour






           Account Code  11.221.2310. bldg
_________________
_________
__________________ 
_________

Teacher’s Signature
Date
Teacher’s Signature

Date


_________________
_________
__________________  
_________

Principal’s Signature
Date
Principal’s Signature

Date

_________________
_________
__________________       
_________

Superintendent’s Signature
Date
Superintendent’s Signature
Date

In order to receive reimbursement, a tuition bill plus proof of payment must be submitted with request.
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